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Adding Text & Pictures to Your Course in Moodle

Performthe following steps to add text (e.g., introductory paragraph, instructions, etc.) and Pictures to the home page of your course in Moodle.

I

1. Enteryour course.

2. On the top right of the page, click the Turn =
’ Turn editing o
Editing On button. g on
3. Go to the topicyou want to add textto, and
select Add an Activity or Resource. <= Add an activity or resource

=
) 8 IMS content package
¢ Label
4. Scroll down to the Resources area, select Label © [ Ligniox Gallery
and press Add. .
— | Page
© @ URL

{ Add ;D Cancel
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5. Whenthe text editorappears, the
Toolbar Toggle button (circledin
red) allows you to expand or
contract your editing options. Use
the formatting tools to change font
style and size. Use sans serif fonts
for readability.

< Adding a new Label &)~

Toolbar Teggle - Expand
or retracts editing options

=+ General

Label text™

Controls for l
Bold, Italic and

Underline !

Path:

)

Change Font (use sans
serif fonts)

:

*  Font size *  Format - ﬂ .L‘E B ;c
S -I§EEITED B AH
= [ B v b QE|O AEL v

Change Font Size

6. InMoodle,once you are done
adding text to the text editor, click
the Save and Return to Course
button.

There are re

7. Optionally, do one of the following:
e To move the label, go to step 8.
e Toindentthelabel, go to step 9.
e To change the text inthe label,

go to step 10.

e To duplicate the label, go to step
11.

e Todelete thelabel, go to step
12.

e To hide the label from students,
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go to step 13.

8. If you want to move the label you
created, hover your cursor over the

* icon, and click and drag the
label to another location.

@' his is a Label! (kG&sm) Edit~
4 Click and Drag to move the label
P ﬁ Week 2 Quiz & to a new location on the page. | % Edit seffings
. o \__1 Assignment test £ < Move right

When assigned a key performance, complete the Self Assessment Template, and upload to the Self Asse ® Hide
% "™ DDP saving #° fx Duplicate

Saving your self assessment 2 Assignroles

X Delete

E=—
+ L Moodle #

"« Persondlized Learning Designer

9. ClickEdit for options
¢ Toindent thelabel, click
Move right.
e To move back click Move
left.

4+ This

4 Edit seffings

Edit~),

< Mowve right
& Move left
+ v
O @ Hide
. \Jd fq Duplicate
Az
ter . Assignroles

Wi W Delete

*. Personalized Learning Designer

To indent w
To move back '
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< Adding a new Label ()
Toolbar Toggle - Expands l Change Font (use sans l

or retracts editing options penbiugisl

w General

i i Label text*
10. To change the text in the label, click abe contfamily v Fontsze v Format v H | A |52

(&
Edit Settingin the Edit popup m :
screen. Bold, Italic and B Il U

-

mn]

(e}

X X S| L B WA M

Underline r

<> | mL -
v

Change Font Size

Path:

¢ Jhi Eait),

| & Edit seftings

<% Mowve right

& Move left

11. Use the duplicate icon to copy the +
label. q @ Hide

+ I

Az
ter . Assignroles

Wi o Delete
[

ar
thu

*. Personalized Learning Designer
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12. To delete the label, click the Delete.

4 This

£ Edit settings

% Maowve right

& Move left
R
Q@ Hide
$ &

& frm Duplicate
As

te: 1, Assignroles

Wi % Delete
cC

ar

*, Personalized Learning Designer

the eyeicon so that it appears
closed. Students cannot see a label
whenits eye s closed.

th
4 This .@}
& Edit seftings
. < Move right
13. To hide the label from students, click
& Move left

D

+ \1‘5 fr1 Duplicate
As
tel 2, Assignroles

¥ Delete

%, Persondlized Learning Designer
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